Beauty Academy

‘If you can dream it.
you can achieve it’

East London )

Premises Management Policy and Procedure

East London beauty Academy has a comprehensive Premises Management
Policy and Procedure which is an important factor for maintaining a safe and
well-managed environment at our independent beauty college, and is
created in compliance with the Health and Safety at Work Act 1974 (HASWA
Act).

1. Introduction

At East London Beauty Academy we are committed to ensuring that our
premises are safe, well-maintained, and conducive to learning. This
Premises Management Policy and Procedure outlines our commitment
to compliance with the Health and Safety at Work Act 1974 and other

relevant regulations.

2. Scope

This policy and procedure apply to all individuals associated with East
London Beauty Academy including learners, staff, customers, and other

stakeholders.

3. Premises Management Principles

3.1. Health and Safety: Our premises will be managed to ensure the

health and safety of all individuals on the college premises.
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3.2. Accessibility: We will make reasonable adjustments to ensure that

the premises are accessible to individuals with disabilities.

3.3. Maintenance: Our premises will be well-maintained to prevent

hazards and ensure functionality.

3.4. Security: Security measures will be in place to protect against

unauthorized access, theft, and damage to the premises.

4. Health and Safety Responsibilities

4.1. The Principal/Owner is responsible for overall premises
management and ensuring compliance with health and safety

regulations.

4.2. Staff members are responsible for reporting health and safety

concerns and participating in health and safety training.

4.3. Learners and customers must adhere to health and safety guidelines

while on the premises.

5. Risk Assessment

5.1. Regular risk assessments will be conducted to identify and address

potential hazards within the premises.

5.2. Hazards identified during risk assessments will be addressed

promptly to minimize risks.
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6. Maintenance and Repairs

6.1. Routine maintenance and repairs will be scheduled and carried out

by qualified personnel to ensure the premises are safe and functional.

6.2. A record of maintenance and repairs will be maintained.

7. Security Measures

7.1. Access to the premises will be controlled through appropriate
security measures, including locking systems, alarm systems, and

surveillance cameras.

7.2. Security personnel may be employed, as needed, to maintain a

secure environment.

8. Emergency Procedures

8.1. Emergency procedures, including fire evacuation plans and first aid
provisions, will be in place and communicated to all individuals on the

premises.

8.2. Evacuation routes and assembly points will be clearly marked and

maintained.

9. Confidentiality

9.1. Personal information related to premises security, access control,

Page 3 of 5

Created 2021 reviewed every 12 months



10.

11.

12.

Beauty Academy

‘If you can dream it.
you can achieve it’

East London )

and other confidential matters will be treated with the utmost

confidentiality.

Review and Monitoring

10.1. This Premises Management Policy and Procedure will be reviewed
regularly to ensure its effectiveness and compliance with relevant

regulations.

10.2. Monitoring will be conducted to assess the impact and

implementation of the policy.

Communication

This policy and procedure will be communicated to all learners, staff,
customers, and stakeholders, prominently displayed in the college

premises, and available electronically.

Review and Approval

This Premises Management Policy and Procedure was last reviewed and

approved on August 2021.

This Premises Management Policy and Procedure is designed to ensure
that your beauty college's premises are managed safely and effectively,

in compliance with the Health and Safety at Work Act 1974 and other
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relevant regulations. Consult with health and safety experts or premises
management professionals to tailor the document to our college's
specific needs and ensure full compliance with UK laws and regulations.
We regularly review and update the policy to reflect any changes in your

college's practices or the regulatory environment.

Page 5 of 5

Created 2021 reviewed every 12 months



