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Data Protection Policy and Procedure 

A comprehensive Data Protection Policy and Procedure is essential for ensuring 

that personal data of learners, staff, and customers is handled in compliance 

with data protection regulations, including the General Data Protection 

Regulation (GDPR). While the Health and Safety at Work Act 1974 (HASWA Act) 

primarily focuses on health and safety, it's crucial to maintain data protection 

standards in educational institutions.  

 

1. Introduction 

At East London Beauty Academy, we are committed to safeguarding the 

personal data of our learners, staff, and customers in compliance with 

data protection regulations. This Data Protection Policy and Procedure 

outlines our commitment to data protection, the responsible handling of 

personal data, and our commitment to maintaining the confidentiality and 

security of this information. 

 

2. Scope 

This policy and procedure apply to all personal data collected, processed, 

or stored by East London Beauty Academy concerning learners, staff, 

customers, and other stakeholders. 

 

3. Data Protection Principles 

3.1. Lawfulness, Fairness, and Transparency: Data will be processed 

lawfully and fairly, and individuals will be informed about how their data is 

used. 

 

3.2. Purpose Limitation: Data will only be collected for specified, explicit, 

and legitimate purposes. 

 

3.3. Data Minimization: Data collected will be limited to what is necessary 

for the purposes for which it is processed. 
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3.4. Accuracy: Reasonable steps will be taken to ensure that personal 

data is accurate and up to date. 

 

3.5. Storage Limitation: Data will be retained for no longer than is 

necessary for the purpose for which it is processed. 

 

3.6. Integrity and Confidentiality: Appropriate security measures will be in 

place to protect personal data. 

 

4. Data Collection 

4.1. East London Beauty Academy will collect personal data as required 

for educational and operational purposes, such as admissions, enrolment, 

academic records, and communication. 

 

4.2. Learners, staff, and customers will be informed about the purposes 

for which their data is collected and used. 

 

5. Data Processing 

5.1. Personal data will be processed only by authorized personnel and in 

accordance with the data protection regulations. 

 

5.2. Data processing may include but is not limited to: data storage, 

sharing, retention, and disposal. 

 

6. Security Measures 

6.1. East London Beauty Academy will implement appropriate security 

measures to protect personal data from unauthorized access, disclosure, 

alteration, and destruction. 

 

6.2. Data breaches will be reported to the relevant authorities and 

affected individuals, in accordance with data protection regulations. 
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7. Individual Rights 

7.1. Learners, staff, and customers have the right to access, rectify, or 

erase their personal data, subject to legal requirements and retention 

periods. 

 

7.2. Requests related to individual rights will be addressed promptly and 

in accordance with the law. 

 

8. Data Sharing 

8.1. Personal data may be shared with authorized third parties, such as 

awarding bodies, regulators, or service providers, only when necessary 

and with the appropriate legal safeguards. 

 

9. Review and Monitoring 

9.1. This Data Protection Policy and Procedure will be reviewed regularly 

to ensure its effectiveness and compliance with relevant data protection 

regulations. 

 

9.2. Data protection practices will be monitored to assess the impact and 

implementation of the policy. 

 

10. Communication 

This policy and procedure will be communicated to all learners, staff, 

customers, and stakeholders, and made available on the college's website. 

 

11. Review and Approval 

This Data Protection Policy and Procedure was last reviewed and approved 

on August 2021. 
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This Data Protection Policy and Procedure is intended to ensure the 

responsible handling of personal data at our beauty college, in compliance 

with data protection regulations. We ensure full compliance with UK data 

protection laws. Regularly review and update the policy to reflect any 

changes in your college's practices or the regulatory environment. 

 

 

 

 

 


