East London
Beauty Academy

‘If you can dream it.
you can achieve it’

Admission Arrangements Policy and Procedure

This Admission Arrangements Policy and Procedure at East London Beauty
Academy is essential to ensure that learners are admitted to our independent

beauty college in a fair and transparent manner.

1. Introduction

At East London Beauty Academy, we are dedicated to providing a fair and
transparent admissions process that complies with the legal framework.
This Admission Arrangements Policy and Procedure outlines our
commitment to ensuring that all learners have equal opportunities for
admission, while also addressing health and safety considerations within

the admission process.

2. Scope

This document outlines our guiding principles, policies and procedures that

apply to all learners seeking admission to East London Beauty Academy.

3. Equality and Diversity

3.1. East London Beauty Academy is committed to promoting equality and
diversity in its admission process. We will not discriminate on the basis of
age, disability, gender reassignment, marriage and civil partnership,
pregnancy and maternity, race, religion or belief, sex, and sexual

orientation.

3.2. We will make reasonable adjustments to accommodate the needs of

learners with disabilities.
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4. Admission Criteria

4.1. The admission criteria will be clearly defined and published on the

college website.

4.2. The college may require applicants to meet specific academic,

professional, or other entry requirements, depending on the course.

4.3. When setting admission criteria, health and safety considerations
may include a capacity limit on certain courses to ensure a safe learning

environment.

5. Application Process

5.1. Applicants must submit a complete and accurate application form
which will be reviewed to ensure compliance with the admissions process.
If students are not able to provide all the required documentation the

unfortunately they will not be enrolled a course at the college.

5.2. East London Beauty Academy will acknowledge the receipt of

applications within 1 working day of receipt.

5.3. The college will process applications and conduct assessments or

interviews, if necessary, based on the published admission criteria.

5.4. East London Beauty Academy will not accept oversees students for
study. All applicants are required to show: Proof of address, Proof of ID a

passport sized photo and must have at least a level 2 standard in English.

6. Notification of Admission

6.1. East London Beauty Academy will notify applicants of the admission

decision in writing within 1 - 2 working days of the assessment/interview.
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6.2. Successful applicants will receive instructions on the next steps,

including enrolment and fee payment.

6.3. Unsuccessful applicants will be provided with reasons for the decision

and information on the appeals process.

7. Appeals Procedure

7.1. Unsuccessful applicants have the right to appeal the admission

decision.

7.2. Appeals must be submitted in writing within 2 working days of

receiving the admission decision.

7.3. The appeals process will be handled according to the college's

Appeals Policy and Procedure.

8. Enrolment

8.1. Successful applicants must complete the enrolment process, which
may include providing proof of qualifications, medical information, and

emergency contact details.

8.2. Any health and safety considerations, such as allergies or medical

conditions, must be disclosed at this stage.

9. Review and Monitoring
9.1. This Admission Arrangements Policy and Procedure will be reviewed
regularly to ensure its effectiveness and compliance with relevant

legislation.

9.2. Monitoring will be conducted to assess the impact and

implementation of the policy.
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10. Communication

11.

This policy and procedure will be communicated to all prospective learners
and stakeholders, prominently displayed in the college premises, and

available electronically.

Review and Approval

This Admission Arrangements Policy and Procedure was last reviewed and
approved on August 2021.

This Admission Arrangements Policy and Procedure is designed to provide
a clear and fair admission process for learners while ensuring compliance

with relevant UK regulations.

East London Beauty Academy Regularly reviews and updates this policy to

reflect any changes in our practices or the legal framework.
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